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Job Application Form
If you would like this Application Form in any other format, please contact us.

Please refer to our ‘Guidelines for Job Applicants’ when completing this form. 
These first pages, including information on equalities monitoring and criminal records, will be removed and will not be seen by the panel when shortlisting for interview (they will only see answers to Questions 1 – 5).   
	Post applied for: 


	
	Ref. No:
	

	Title: 

(Mr / Mrs / Miss / Ms / Other)
	

	Surname (family name): 


	

	First name: 


	

	Address:


	

	Telephone number:

Home / mobile
	
	

	E-mail address:

	

	Where did you hear of this vacancy?
	


WECIL aims to be an equal opportunities employer/service provider and therefore needs to monitor the people who are involved with the organisation.  Please complete this form which will help us monitor our Equal Opportunities Policy and Practice.  This form is confidential and the information given will be used for statistical purposes only.
A. Ethnic origin.  Please mark (X) the description that you feel is the most appropriate of your ethnic origin:

	White
	British
	

	
	Irish
	

	
	Gypsy / Traveller
	

	
	Any other white background
	

	Mixed
	White and black Caribbean
	

	
	White and black African
	

	
	White and Asian
	

	
	Any other mixed background
	

	Asian or Asian British
	Indian
	

	
	Pakistani
	

	
	Bangladeshi
	

	
	Any other Asian background
	

	Black or Black British
	Caribbean
	

	
	African Somalian
	

	
	African Other
	

	
	Any other black background
	

	Chinese or other
	Chinese
	

	
	Welsh
	

	
	Any other ethnic background
	

	
	Don’t wish to answer
	


B. Please indicate your gender:

[image: image2]
Male

[image: image3]
Female

[image: image4]
Transgender
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Don’t wish to answer

C. Do you consider yourself to be a Disabled person?
 SHAPE  \* MERGEFORMAT 



Yes
 SHAPE  \* MERGEFORMAT 



No
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Don’t wish to answer
Do you have any access requirements we should meet to offer you a fair interview?  (e.g. wheelchair access, BSL interpretation, etc?)

[image: image9]
Yes
 SHAPE  \* MERGEFORMAT 



No


If you require any specific arrangements that will make your interview easier, please give details about your access needs in the box below, as we are committed to inclusivity and removing barriers for Disabled people. 

	


D. Please indicate your age:
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Under 17 

[image: image12]
18 – 24
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25 – 34

[image: image14]
35 – 44


[image: image15]
45 – 54


[image: image16]
55 – 64

[image: image17]
65 – 74

[image: image18]
75 – 84


[image: image19]
85 +
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Don’t wish to answer

E. Please describe your faith / beliefs:
 SHAPE  \* MERGEFORMAT 



Christian
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Muslim

[image: image23]
Hindu

[image: image24]
Sikh

[image: image25]
Jewish


[image: image26]
Other

[image: image27]
None
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Don’t wish to answer
F. Do you identify as:
 SHAPE  \* MERGEFORMAT 



Heterosexual
 SHAPE  \* MERGEFORMAT 



Lesbian, gay, bisexual 

[image: image31]
Don’t wish to answer

G. In which authority area do you live?
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Bristol

[image: image33]
Newport


[image: image34]
South Gloucestershire

[image: image35]
Swindon


[image: image36]
Bath & North East Somerset

[image: image37]
Caerphilly


[image: image38]
Blaenau Gwent


[image: image39]
Monmouthshire

Please indicate the first part of your postcode:  ___ ___ ____
H. Criminal records, convictions, cautions, reprimands, final warnings, bans etc

Important Information

In the event of answering yes to the questions below, it is important to note that your application will be treated on its merits.  A criminal record is not necessarily a barrier to employment.  It will be weighed according to relevance and the circumstances and background to your record.  For further information, please refer to our ‘Employing Ex-offenders’ Policy.
I. WECIL meets the requirements in respect of “exempted questions” under the Rehabilitation of Offenders Act (1974).  It conducts checks as necessary, with the applicant’s permission, under the Criminal Record Bureau’s Code of practice.

II. Jobs working with children (ie all under 18s) or vulnerable adults are exempt under the Rehabilitation of Offenders Act (1974) by virtue of an amended Exceptions Order.  This means that you cannot withhold information about any spent or unspent convictions in applying for this post.  You are also asked not to withhold information about cautions, reprimands, final warnings, bans and other non-conviction information such as police enquiries and pending prosecutions.

III. All WECIL posts that involve lone working with service users will require disclosure checks at enhanced level.

a)
Do you have a criminal record or have you ever been banned from working with children (up to 18) or vulnerable adults?
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Yes

[image: image41]
No

b) 
Have you every been the subject of any proven/unproven investigation(s) or complaint(s) in relation to your work with children or vulnerable adults, whether in a paid or unpaid capacity or carried out privately?
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Yes

[image: image43]
No 
c) 
Are you subject to a ban under either the Protection of Children Act 1999; Care Standards (Vulnerable Adults) Act 2001; Disqualification from Working with Children Regulations; or serving a Disqualification Order under the Criminal Justice and Court Services Act 2000?
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Yes

[image: image45]
No
If your answer is yes to either of these questions and you are shortlisted, the panel will discuss this at interview.  You may wish to provide documentation concerning these.
I. Do you require a work permit to work in the UK?
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Yes
 SHAPE  \* MERGEFORMAT 



No

If Yes, work visa expiry date:      _____ / _____ / ______
J. References

If you are offered the post, WECIL will take up two references.  We require one reference from your current employer and one from your previous employer, written by the line manager or a member of the human resources team.
If you are not in employment, please provide details of your last employer, tutor or other professional person who can tell us about your work (paid or unpaid) or education.  Relatives and friends should not be included.
Please include the names of two people who we can approach for a reference, and who have agreed to give a reference for you.
First reference:

	Name
	

	Company
	

	Position held
	

	Address


	

	Telephone number
	

	E-mail address
	

	What is your relationship to this person?
	


Second reference:

	Name
	

	Company
	

	Position held
	

	Address


	

	Telephone number
	

	E-mail address
	

	What is your relationship to this person?
	


The following pages will be submitted to the Shortlisting panel.
1. Present Employment (paid or unpaid)

Any unpaid work relevant to the post that you are doing at the moment is just as important as paid work, and will be given equal consideration.  (If you are unemployed, please tell us).  

	Employer (name, address, type of organisation)
	Position and summary 
of the role, outlining main duties and responsibilities
	Dates

From / to
Month / year
	Reason for leaving
	Current Salary

	
	
	
	
	


2. Previous Employment (paid or unpaid)


Please include times of unemployment and explain any gaps.

	Employer (name, address, type of organisation)
	Position and summary of the role, outlining main duties and responsibilities
	Dates

From / to

Month / year
	Reason for leaving

	
	
	
	


3. Please give details of any education or training (formal or informal).  Include dates, qualifications and places of training, if relevant.

Education

	School/ College/ University
	Dates
	Qualifications/ Certificates obtained
	Grade

	
	
	
	


Training

	School/ College/ University
	Dates
	Course details and any qualifications obtained as a result

	
	
	


4. What skills and experience do you have that are relevant to this post (include unpaid work)?
Please refer to the Employee Specification for this post and demonstrate in the following boxes how you meet the criteria.  This is the most important part of the Application Form as WECIL use these criteria to assess whether you are eligible for an interview.  Please complete all sections, restricting answers for the whole of Question 4 to no more than four A4 sides (minimum Arial 12 font). 

If you are a Disabled person and your impairment affects your ability to demonstrate how you meet the criteria, please contact us to discuss how to proceed.
	Experience

	


	Knowledge

	


	Qualifications

	


	Skills

	


	Personal Qualities

	


5. What attracted you to this post?
Please give any information about your reasons for applying for this post and anything else you have to offer to the organisation, (i.e. interest in, or commitment to, disability equality issues).  Include any information that may be useful to the panel.

	


Data Protection

All information you give us on this form will be treated confidentially and may be kept for up to six months even if you are not appointed.  

I am in agreement that information in this application form may be processed by WECIL Ltd in accordance with the Data Protection Act 1988.

I declare that the above information is true and I understand that if subsequently found to be untrue, may lead to my dismissal.

Signature: _________________________________
Date:  ______________
Please submit your completed Application Form either by:

· uploading it onto our website www.wecil.co.uk following the online instructions

· or by email to: jobs@wecil.co.uk 
· or post it to: Resources Co-ordinator, WECIL Ltd, The Vassall Centre, Gill Avenue, Fishponds, Bristol, BS16 2QQ
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